Project  S(I(T(E
Students Involved with Their Environment
Funded by the U.S. Environmental Protection Agency, Office of Environmental Education,

Sub-Grants Program EPA-EE-11-03 CFDA 66.951, Grant No. 00J51701

Administered by the Teaching Research Institute, Western Oregon University

SITE Project Invoice

	Invoice number:
	Date of report:

	Project name:

	School district:
	School name(s):

	Accounting contact:
	Phone number:

	Address:


	TAX ID #:


Check payment number, fill in amounts, sign and date
	
	Payment #1: Half of the sub-grant amount will be awarded upon submission of an invoice for this amount, the signed contract, and the forms necessary to establish an account for your district. Be sure to keep all project receipts and a record of where the money allocated in your budget has been spent for your progress report.

	Total amount awarded = _____________
Invoice for half of total amount: ​​_______________


	
	Payment #2: Half of the subgrant total minus $500. A check for this amount will be issued after your first quarterly progress report upon receipt of your second invoice and receipts for all project purchases/activities.

	Total amount awarded = _____________
Half of total minus $500 = _______________


	
	Final Payment: The final $500 of your project payment will be issued after the SITE project sharing meeting (via Skype) in October 2013.

	Invoice for final $500 = _______________


______________________________________________
______________________________


Signature







Date

______________________________________________


Name (please print)
Submit Invoice to: 
Cindi Mafit, Grants Management Officer

email: mafitc@wou.edu 
Teaching Research Institute


tel: 503-838-8792
Western Oregon University


fax: 503-838-8150
345 N. Monmouth Ave.

Monmouth, OR 97361

