
 
 

Preschool Head Teacher  
 
 
 

Department:  The Teaching Research Institute, Child Development Center 
Salary Range:  $18,000-22,500 (depending upon qualifications) plus an excellent benefit package 
Recruitment #:     TRI-307  
Review Date: Review starts upon receipt of application packet through August 8, 2014; open until filled. 
 
 

The Teaching Research Institute (TRI) of Western Oregon University is seeking a full-time, nine-month (plus 
extended summer session) Head Teacher for the TRI-Child Development Center.  The appointment is renewed 
through an annual Notice of Appointment, dependent upon satisfactory job performance . The Teaching Research 
Institute Child Development Center seeks to provide quality care and education to young children ages 30 months 
through 10 years of age and their families.  The goal of the Child Development Center is accomplished through 
providing a safe, nurturing and enriching environment.  We do this by meeting the individual developmental needs 
of children and fostering a joy of lifelong learning in the children we serve.   The Child Development Center 
supports families by providing them with educational information, resources and guidance to assist them in 
improving the lives of their children and their families. 

 
QUALIFICATIONS: 
  
Minimum Qualifications 

 9.0 or higher step on the Oregon Registry 

 At least one year teaching experience with children two to five years of age 

 Oregon Food Handlers Card  

 Oregon Child Abuse Training 

 Infant/Child First Aid and CPR 

 Registered in the Oregon OCC Central Background Check 

 

 Preferred Qualifications 

 10.0 or higher step on the Oregon Registry 

 At least three years teaching experience with children two to six years of age 

 Bilingual (Spanish) 

 Experience in supervising both volunteers and other child care staff 

 

DUTIES AND RESPONSIBILITIES: 
 

The TRI-Child Development Center Head Teachers are professionals who implement the Center’s philosophy and 
goals. This person is responsible for the care and direction of a group of children.  The Head Teacher’s main 
responsibility is to establish and maintain a nurturing learning environment that ensures children's safety and their 
growth and development.  They plan and implement developmentally appropriate activities that advance all areas 
of children's development and learning, including social, emotional, intellectual, adaptive, and physical 
competence.  The Head Teacher is responsible for the supervision of teachers, teacher assistants, student staff and 
volunteers who are assigned to their classroom. The Head Teacher reports to the Child Development Center 
Director. 
 
 



Responsibilities may include, but are not limited to:  prepare and implement developmentally appropriate learning 
activities that meet program curriculum goals, individual assessments, and IFSP’s;  monitor and document the 
progress of each child using the Ages and Stages Questionnaire (ASQ) and the Assessment, Evaluation, and 
Programming System (AEPS) along with anecdotal observations, child portfolios and other assessment checklists as 
needed; create a learning environment in the classroom and outdoor play areas using the Teaching Strategies’ 
Creative Curriculum for Preschool Children; establish the primary bond with all children in their classroom; develop 
and maintain relationships with families which create effective partnerships; conduct family conferences in the fall, 
winter and spring terms or as requested by the family; maintain a professional attitude and demeanor. 
 
TO APPLY: 
 
Screening and review of applications will begin upon receipt and continue until August 8, 2014.  Anticipated start date 
is as soon as possible (with flexibility depending on successful candidate’s availability). 
 
The following is required and must be submitted before your application will be eligible for review:  

1)  A cover letter expressing your interest, qualifications for the position, and anticipated date of availability  
2) A Western Oregon University employment application (available at www.wou.edu/prostaffapp ) 
3)  A complete resume 
4) Three letters of reference from current employers, professors, or associates who can speak to your 

successful performance related to the aforementioned qualifications 
5) Complete contact information for three additional references other than those supplying letters 

 
This job announcement is also available to download at: http://teachingresearchinstitute.org/jobs 
 
Submit documents to:  Preschool Head Teacher #TRI-307, Attn: Cindi Mafit, Teaching Research Institute, Western 
Oregon University, 345 N. Monmouth Avenue, Monmouth, OR 97361; or you may e-mail as an attached document 
to mafitc@wou.edu or fax: 503-838-8150. 
 
 

Western Oregon University is an equal opportunity employer 
committed to increasing the diversity of its workforce. 
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