
IEP Folder Checklist

____ Most recent IEP/Eval Info



 
_____ New Meeting Notice

____ Most recent 130s (w/in past 2 years)


_____ Progress Slips



  




____ Most recent Meeting Notices




_____ Synergy Checklist (Rho only)
 


 









____ Blank “Transition Planning Sheet”
_____ Tfr. of Rights (1st-year students)

____ Last year’s “Transition Planning Sheet”


_____ Schedule Meeting Room

____ Blank 130 forms (2) & VR 130 form


_____ Sally’s IEP Checklist


____ Procedural Safeguards K-21 (give at meeting)

_____ Copies after Meeting










(Sally original, SPED, Parent/Student, etc.)
____ Transportation Form (only if Transp. on IEP)

_____ Transition Sheet in Ntbk.


____ IEP Date to Sally (sticky note, etc.)



​​
___________________________________________________________________

· Check Student Info, Services Summary AND last year’s Notice of Meeting to see whom to invite (specialists, outside agencies, interpreter, etc.). Also ask parent & student.

· Dawn Gossler if speech-language services or speech consultation provided on services summary page

· Andrew Dempsey if ELL services/Jose Torres if interpreter needed

· 3-yr evals Dawn Gossler for disability code 50 (CD), 82 (AU)

· 3-yr evals Sue Choppy for all other disability codes except 90 (LD)

· Meeting Notice

· Left side required people, right side not required people

· Date should be at least 10 work days before meeting

· If IEP past 10-day notice time, write “Meeting date confirmed by ___ on _____” & “waived 10-day notice”
· Letter goes to all people listed on letter (unless otherwise worked out, such as email notices to specialists)

· Note procedural safeguards provided

· Remember, the paperwork should tell a story

· Leave notes for Sally for who is/isn’t attending the meeting

· Make sure blank forms are most recent versions

· Certain documents have to be in native language of parent/adult student

__________________________________________________________________

3-Year Re-Eval Only Folder Checklist

____ Most recent IEP



 

_____ New Meeting Notice










(note procedural safeguards provided)
____ Procedural Safeguards K-21 (give at meeting)

_____ Copies after Meeting









(Sally original, SPED, Parent/Student, etc.)
CTP, 11/5/14

