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SECTION I. OVERVIEW

1.1

WHY USE THE EZREPORTS SOFTWARE?

Information recorded and generated from the EZReports software can help you manage your program. This
manual will show you what reports you can run from the EZReports software and how you might use the
information from each report. It also gives simple instructions to run each of the reports. See Table 1 below for
examples on how you can use reports to answer questions about your program.
After-school program managers have found the EZReports software data system very helpful for identifying
problems early and making adjustments to increase eﬃciency and eﬀectiveness of their programs. Throughout
the manual you will find examples of how program managers have used reports to help them manage their
programs.

How you can use the EZReports software to Answer Questions About your Program
Question
What is the total number of
students we served at our
site?

What is the total number of
students attending each
class?

What are the demographics
of our site?

1.2

Why would this be important?
Can be used for:
Reporting to board of directors
Counting the number served for staff planning
Making vendor payments based on student numbers
Comparing numbers of program participants from month to month
Ordering snacks
Can help answer questions such as:
Do students enjoy the class enough to attend it on a regular basis?
Is your staffing for that class adequate?
Is the class economically feasible (enough students attending to justify the
staff time involved)?
Can help answer questions such as:
What is the male-to-female ratio? Is your program attracting students of both
genders?
Do you have a target population you would like to serve and are you serving
them?
Are you reaching students from all grade levels?
How do the demographics of the students compare with those of the staff
(for example, gender, ethnicity, language spoken, special needs)?

HOW TO USE THIS MANUAL

Section II of this manual discusses reports that cover diﬀerent types of program information.
For each report we describe what information is covered and how to run it. The descriptions include:






What information is in this report
What you can learn from this report about your program
How you can use the information
How to run the report
What the report looks like on your computer screen
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SECTION II. EASIEST OF THE EASY: APR, GRR, ATTENDANCE AND OTHER BUILT-IN REPORTS

2.1

GPR (NEW)

The new Grantee Profile Reports provide the Grantee Report and Center Report as per the requirement of
Federal system.
2.1.1

Grantee Report

What information is in this report?
This report provides information on grantees that is required for federal reporting.
How do I get this report?
To get the grantees in this report, associate the grantees with Grant that is Active and for which "Please check
if grant is 21st CCLC grant" is checked.
2.1.2

Center Report

What information is in this report?
This report provides site information that is required for federal reporting.
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How do I get this report?
To get the sites in this report, associate the sites with Grant that is Active and for which "Please check if grant
is 21st CCLC grant" is checked.

2.2

APR (NEW)

The 21st CCLC APR Reports have been modified as per the requirement of new federal system. The main
purpose of this guide is to obtain information about how to collect data using APR report and allowing you to
enter the data required as part of the APR process. The following APR reports need to be completed for each
center:
2.2.1

Activities Report

What information is in this report?
For each activity category, this report answers the following questions that are required for federal reporting
for activities.
How Often and Times a week: Value of these two fields is shown based on the number of session days within
the selected semester.
Avg Hours per Session: This field shows the daily average of unduplicated session hours of the activities that
falls under the activity category and has at least one attendance within the selected semester.
Average participants: Total students with at least one attendance within the selected semester divided by
number of days with at least one attendance within the semester.
Is also College and Career Readiness: An activity is considered under the category College and Career
Readiness, if in EZReports the Activity Category of the activity is selected as College and Career Readiness or
under the Activity Information section of Add/Edit Activity screen College and Career Readiness option is
selected as Yes.
How do I get this report?
The APR Activities report is generated based on the Activity Category that is selected for the activities. This
report considers only the student activities. The Adult activities are not considered for this report. The Activity
Category of an activity can be set from the Add/Edit Activity screen. The add/edit activity screen has been
designed as per the requirement of Federal system. This screen offers only the Activity Categories that are
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accepted by the federal system and allows you to select any one of them. This screen also allows you to define
whether the activity is for College and Career Readiness.
2.2.2

Staffing Report

What information is in this report?
The APR Staffing report shows the count of Paid and Volunteer staffs for each staff type. A staff is considered
as Paid or Volunteer based on the Payment Type selected from the Add/Edit Staff screen (as shown in the
screenshot above).
Staffs for whom Payment Type is selected as Cash or In-Kind are considered as Paid staff and Staffs for whom
Payment Type is selected as Volunteer are considered as Volunteer staff.
How do I get this report?
The APR Staffing report is generated based on Staff Type selected for the staffs. The Staff Type of a staff can
be set from the Add/Edit Staff screen.
2.2.3

Participation Report
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What information is in this report?
The APR Participation report shows the count of participants with at least one attendance for each grade level.
This report also answers the following questions that are required for federal reporting for activities, in two
sections, once for the participants of Pre-K - 5th Grade and again for the participants of 6th Grade - 12th
Grade.
Student Attendance: In this section count of participants is shown in four different fields based on number of
days attended within the semester selected for the report. These four fields are, - Less than 30 days, 30-59
days, 60-89 days and 90 or more days.
Race / Ethnicity: Count of students by Race and Ethnicity as selected in their Personal tab. A student is
considered as Hispanic or Latino if Ethnicity of the student is set as ‘Yes’. If the Ethnicity of the student is set as
‘No’ then that student is counted under selected race.
Sex: Count of students by Gender as selected in their Personal tab.
Population Specification: In this section count of participants are shown for four different fields:
a. Students with limited English Language Proficiency: Count of students for whom the ‘ESL/LEP’ is
selected as Yes under the Education Program section of Personal tab and has at least one attendance
during the selected semester.
b. Students who are eligible for free or reduced price lunch: Count of students eligible for free or
reduced lunch and has at least one attendance during the selected semester.
c. Student with special needs: Count of students for whom the ‘Special Education’ is selected as Yes
under the Education Program section of Personal tab and has at least one attendance during the
selected semester.
d. Family members: Reports the highest total number of ‘Other Attendee’ recorded and Registered
Adults who are linked with students.
How do I get this report?
The APR Participation report considers only those participants with at least one attendance recorded within
the semester selected for the report. As per Federal system definition, for Summer and Fall semesters, this
report shows the count of students computed based on their attendance only during the selected term.
However, for Spring semester, this report shows the cumulative count of participants during school year (Fall
and Spring).
2.2.4 Outcomes Report
The 21st CCLC APR report has two Outcome reports, - State Assessment and Teacher Survey. The Teacher
Survey report is available for all three Semesters but the State Assessment report is available only for the
Spring semester. However, for Spring Semester both these Outcome reports include a cumulative count of
students who are regular during school year (Fall and spring) i.e. attended 30 or more days during school year.
2.2.4.1

State Assessment Report
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What information is in this report?
In APR State Assessment report participants are counted in two separate sections. Once for the participants of
Pre-K - 5th Grade and again for the participants of 6th Grade - 12th Grade. Under each of these sections,
participants are divided into three groups based on their attendance,- 30-59 Days, 60-89 Days, 90+ Days and
following questions are answered for them.
a. How many were not proficient: This section shows the count of students who were not proficient
in the test assessment that is selected for pre-test.
b. How many improved to proficient or above: This section shows the count of students who were
not proficient in pre-test assessment but improved to a proficient level in the post-test assessment
How do I get this report?
The new APR State Assessment report generates data based on the Pre Test assessments and Post Test
assessments selected for this report report. For Pre Test you can either select previous year post-test or a
current year pre-test. For Post Test you can only select current year post-test. This report considers data for 2
subjects: English and Mathematics.

2.2.4.2

Teacher Survey Report

What information is in this report?
In APR Teacher Survey report participants are counted in two separate sections. Once for the participants of
Pre-K - 5th Grade and again for the participants of 6th Grade - 12th Grade. The following questions are
answered for each of these sections separately,-

a) How many teacher surveys were distributed: This question shows the total number of regular
attendees of the site within the selected semester. (Assuming surveys were given out for all regular
students).
b) How many teacher surveys were returned: This question shows the number of regular students
for whom teacher survey data is entered at the site in EZReports.
c) How many are for participants who attended 30-59 days?: The count of regular students who
attended 30-59 days and for whom teacher survey data is entered.
d) How many are for participants who attended 60-89 days?: The count of regular students who
attended 60-89 days and for whom teacher survey data is entered.
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e) How many are for participants who attended 90+ days?: The count of regular students who
attended 90+ days and for whom teacher survey data is entered.
Under each of the sections (Pre-K - 5th Grade and 6th Grade - 12th Grade), participants are again divided into
3 groups based on their attendance,- 30-59 Days, 60-89 Days, 90+ Days and following questions are answered
for them,a) How many teacher surveys for these participants reported improvement in homework
completion and class participation?: Here the report is counting students for whom the mean value
of the first 3 teacher survey questions (as shown in the Survey tab of students) has improved.
b) How many teacher surveys for these participants reported improvement in student behavior?:
Here the report is counting students for whom the mean value of all the 10 survey questions has
improved.
How do I get this report?
The revised APR Teacher Survey report is calculated based on the mean value of responses to questions as
given below:
Improvement in Homework Completion and Class Participation: Based on mean value for first three survey
questions as present in the Survey tab of students.
Improvement in Student Behavior: Based on mean value of all 10 survey questions.

2.3

APR WARNINGS

This screen allows you to remove all attendance related warning messages from the APR Activities report. You
can access this screen from Reports -> DOE -> APR Warnings -> Attendance.

This screen shows the list of sessions where attendance has not been entered on all scheduled session dates or
no attendance has been recorded and provides the option to remove the attendance related warning message
from APR Activities report either by session or by site. Here these sessions are listed under their respective
Grant and Site. At the top of this page, you will also find an option to filter this screen by Site and Semester.
Here a Review Calendar option for each session is also displayed that allows you to review the dates on which
session is scheduled but attendance has not been entered. This screen shows the scheduled session dates and
the dates where attendance has not been entered. This screen also allows you to remove unnecessary session
dates if attendance of that month is not submitted. The dates where attendance has not been entered are
highlighted with a background colour.
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2.4
2.4.1

ATTENDANCE REPORTS
Status by Month

What information is in this report?
Allows you to view whether the attendance of a particular month have been submitted by the site(s) or not.
This screen also allows discarding the submitted attendance of a site. Under Action column click on the button
that says Discard Submission for the site where submission of attendance need to be removed for the selected
month.
How do I get this report?
From the menu bar go to Attendance under Reports and choose Status by Month. You will then be asked to
select the month for which you need to view the attendance submission status of sites. Select the month and
click on the button that says Show Attendance Submission.
2.4.2

Status by Week

What information is in this report?

This report allows you to view a weekly attendance report of a selected month for all the sites of your
program.
The following details are covered in this report:
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Whether attendance has been completed or not.
If attendance has not yet been entered.
If attendance is not applicable (Students not enrolled or Sessions not scheduled).
If attendance has been entered but is not yet complete.

How do I get this report?

From the menu bar go to Attendance under Reports and choose Status by Week. You will then be asked to
select the month for which you need to check the weekly attendance report of the sites. Select the month and
click on the button that says Show Attendance Status.
2.4.3

Summary by Site

What information is in this report?
This report provides an overall attendance summary of the selected site(s). This report enables you to
generate the following count for each of the selected site for the specified date range,














The total registered participants who were active in the sites at least for one day.
Total participants enrolled in the sessions of the site at least for one day.
Total unduplicated number of participants who attended at least one day. That is, if a student
attended 2 sessions on Day1 and 3 sessions on Day2. Then for Day1 and Day2 that student will be
counted once.
Total duplicated number of participants with at least one attended. That is, if 2 students have
attended 3 sessions on Day1 and the same 2 students attended 2 sessions on Day2. Then for Day1
and Day2 the count will be (2+2) = 4.
Total number of days on which at least one session is scheduled. That is, if more than one session is
scheduled on a day, then also that day will be considered once.
Total count of non-duplicate session days with at least one attendance.
Non-duplicate session hours of the sessions with at least one attendance.
Total number of weeks of the session with attendance.
Average daily attendance.
Average days attended by the students with at least one attendance.
Average hours attended by the students with at least one attendance.
Weekly average of program days.
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How do I get this report?

From the menu bar go to Attendance under Reports and choose Summary by Site. In this screen specify the
date range, select other criteria, select the site and click on the button Generate Report.
2.4.4

Participant Count by Site

What information is in this report?

This report gives a count of participants by site who have at least one marked attendance, within the selected
semester or date range.
The fields of this report show total count of Students and Adults for the sessions of Regular Activity, Special
Activity and All Activity. This report shows unduplicated count, that is, if a student attends more than one day
(or more than one session on a day) within the specified date range, then the student will be counted once.
th
th
For example, a student attended 2 sessions on 5 April and 3 sessions on 6 April. Then for the date range of
th
th
5 April to 6 April, this student will be counted once.
This report also shows Subtotal (duplicated count by grant) and Grand Total (overall total) of students and
adults who attended the sessions of Regular Activity, Special Event Activity and All Activity.
How do I get this report?

From the menu bar go to Attendance under Reports and choose Participant Attendance Count by Site. In this
screen select required semester or specify the date range and click on the button Generate Report.
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2.4.5

Summary by Session

What information is in this report?

Allows you to view enrollment and attendance summary of the regular sessions that are scheduled within the
specified date range. This report enlists activities and their sessions and shows the weekly scheduled days and
scheduled time of each session followed by,







Days of week on which session is scheduled.
Total days where participants have attended the session.
Total participants enrolled in the session at least for one day.
Unduplicated participants who attended the session at least for one day.
Sum of total number of days the session is attended by each participant. That is, the duplicated count
of participants who attended the session.
The daily average of total attendance entered for the session.

How do I get this report?

From the menu bar go to Attendance under Reports and choose Summary by Session. In this screen specify
the required date range, select the site and click on the button that says Generate Report.
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2.4.6

Average Daily Attendance by Site

What information is in this report?

This report gives a count of days with at least one attendance by site, for each week of the selected month and
average daily attendance of each week.
In the last two columns of the report, the above information is also shown for the selected month.
The Total row at the bottom shows the total average attendance of all the sites for each week and month.
How do I get this report?

This report is available under Attendance of Reports menu. In the report option screen you need to select the
month and required activity type and then click on the button that says Generate Report.
2.4.7

Participant Attendance by Semester
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What information is in this report?

This report shows the attendance of each participant by semester who was active at least for one day within
the specified date range.
For each student, the report shows the demographic information like, - Name, DOB, District Student ID and
Grade level followed by the site name where the student is last registered and the registration date. In the
next few columns the report shows,




Number of session days scheduled for each student at each semester and within the specified date
range.
Number of days attended by the student at each semester and within the specified date range.
Attendance percentage of the student.

How do I get this report?

This report is present under Attendance of Reports menu. In the report option screen you will be asked to
select the Participant type, specify the date range and select the sorting option for the report. Select the
required criteria and click on the button Generate Report.
2.4.8

Participant Attendance by Provider

What information is in this report?

This report shows the attendance count of each participant within the specified date range for selected
provider and site(s). This report considers only those students with at least one marked attendance in the
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session(s) associated with the selected provider within the specified date range. The following information can
be retrieved from this report,







The number of days the session is attended by the student within the specified date range.
The total unduplicated count of students who attended the sessions associated with the selected
provider at each site.
The total number of days attended by the students at each site.
The total unduplicated count of students who attended the sessions (associated with the selected
provider) of all the selected sites. That is, if any student is present in more than one site or attended
more than one session then that student will be counted once.
The total number of days attended by the students of all the selected sites.

How do I get this report?

This report is present under Attendance of Reports menu. In the report option screen you need to select the
required participant type, provider, site(s) and dare range for the report and then click on the button that says
Generate Report.
2.4.9

Participant Attendance by Activity

What information is in this report?

This report allows viewing the days and hours attended by each student at the activities of the selected site(s)
for the specified date range. This report provides,



Site ids of the selected sites and State Student ID, District Student ID, EZReports IDs of the students
who attended the sessions of that site within the specified date range.
For each activity of the specified date range the report shows the count of Days where the student
has attended at least one sessions of the activity within the specified date range. This is an
16



unduplicated count, that is, if on a day, a participant has attended two sessions of the activity then
that day will be counted once.
Count of non-duplicated session Hours of the sessions which have at least one attendance within the
specified date range. Here also the unduplicated count is shown. For example, if a session is
scheduled from 3pm to 4 pm and another session is scheduled from 3 pm to 5 pm. The count of this
field will be 2 hours.

How do I get this report?

From the menu bar go to Attendance under Reports and choose Participant Attendance by Activity. In the
report option screen specify the required participant type, date range, select the site(s) and click on the button
that says Generate Report.

2.4.10

Participant Attendance by Session

What information is in this report?

From this report you can get the count of total days and total hours each session is attended by each
participant at the selected site(s) within the specified date range. For each of the selected site(s) this report
provides,






The name, date of birth, State Student ID and District Student ID of the students with at least one
attendance in the session within the specified date range.
Name of Activity and Sessions where students have attendance within the specified date range.
Total number of days scheduled at the session for the student within the specified date range.
Total number of days the student has attended the session within the specified date range.
Total duration of scheduled time of each session for all the days with at least one attended within the
specified date range.
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How do I get this report?

This report is present under Attendance of Reports menu. In the report option screen you need to select the
required participant type, site(s), enter the date range and click on Generate Report button. This report also
has option to filter the students by attendance days and hours.

2.4.11

Special Event Attendance Summary

What information is in this report?

This report enables you to generate a summary of the special events scheduled for your program within the
specified date range for selected site(s). For each of the selected site(s) this report provides,









Name of the special event activity
Name of the session
The scheduled date of the special event session
Number of students available in the Enter Attendance screen of the session.
Number of students who attended the session.
Family member count of students as mentioned in Special Event Enter Attendance screen.
The value entered in the Number of other attendees who are not related to any students field at
special event enter attendance screen of session.
Total number of Students Attended along with Family Members and Attendees not related to
Student.

How do I get this report?

This report is present under Attendance of Reports menu. In the report option screen specify the date range,
select the required site(s) and click on Generate Report button.
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2.4.12

Graph by Week

What information is in this report?

This report displays a graph of weekly average daily attendance of the selected site(s) for the specified date
range. In this report, the horizontal line shows the start date of weeks, the vertical line shows the scale of
average daily attendance and the sites are represented by separate colour.
How do I get this report?

This report is present under Attendance of Reports menu. In the report option screen specify the date range,
select the required site(s) and click on Generate Report button.
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2.4.13

Graph by Week Day

What information is in this report?

This report provides a graph of average daily attendance of the selected day(s) of week for the selected site
within the specified date range. In this report, the horizontal line shows the start date of weeks, the vertical
line shows the scale of average daily attendance and the selected days are represented by separate colour.

How do I get this report?

This report is present under Attendance of Reports menu. In the report option screen specify the date range,
select the required site, required weekday(s) and click on Generate Report button.
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2.4.14

Graph by Grade

What information is in this report?

This report provides a graph of average daily attendance of the selected grade level(s) for the selected site(s)
for the specified date range. In this report, the horizontal line shows the start date of weeks, the vertical line
shows the scale of average daily attendance and the selected grade levels are represented by separate colors.

How do I get this report?

This report is present under Attendance of Reports menu. In the report option screen specify the date range,
select the required site, required grade levels and click on Generate Report button.
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2.4.15

Graph by Gender

What information is in this report?

This report provides a graph of average daily attendance by gender for the selected site for the specified date
range. In this report, the horizontal line shows the start date of weeks, the vertical line shows the average daily
attendance and the genders are represented by different colors.

How do I get this report?

This report is present under Attendance of Reports menu. In the report option screen specify the date range,
select the required site and click on Generate Report button.
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2.5
2.5.1

GRADE REPORTS
List Report

What information is in this report?

This report enables you to generate a list of students with their acquired grade score in selected subjects of
selected grading periods.
The report Option screen provides option to select required School, Grading Period and Subject for the report,
followed by further options to filter this report by Grade Data, Grade Type, Attendance and Demographics.
The first few columns of this report show the Demographic information of the students. The next columns
show the Grading Periods and Subjects selected for the report and the Grade score acquired by the students.
How do I get this report?

This report is present under Grade of Reports menu. In the report option screen select the required criteria
and click on Generate Report button.
2.5.2

Aggregate Report

What information is in this report?

This report enables you to generate aggregate of students based on grade data acquired by the students of the
selected School(s), Grading Period(s) and Subject(s). The students can further be filtered by Grade data,
Grade type, Attendance and Demographics. This this report,
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The first few columns of this report show the Demographics and Grade selected for the report and the total
count and percentage of students who scored the Grade for the Subject of that grading period, at that school.

The next few columns show count and percentage of students by Gender and Grade level who scored the
grade at that school, grading period and subject selected for the report.

Rest of the columns of this report show the count and percentage of students by Race, Education Program and
Free or Reduced Lunch status who scored the grade at that school, grading period and subject selected for the
report.
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How do I get this report?

This report is present under Grade of Reports menu. In the report option screen select the required criteria
and click on Generate Report button.
2.5.3

Comparison Report

What information is in this report?

This report enables you to compare student's grade data of two grading periods, based on the selected School,
Grading Periods and Subject. This report can further be filtered by required Comparison Status and
Attendance Status of students.
The first four columns show the Last Name, First Name, DOB and District Student ID of the students. The next
columns show the Grade scored by the students in the grading periods selected for this report and then the
comparison Status.
How do I get this report?

This report is present under Grade of Reports menu. In the report option screen select the required criteria
and click on the button that says Generate Report.
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2.6
2.6.1

TEST REPORTS
List Report

What information is in this report?

This report enables you to generate a list of students along with their test scores and proficiency levels based
on the selected School(s), Test, Assessment(s) and Subject(s) which can further be filtered by Test Score,
Proficiency Level, Attendance and Demographics.
The first few columns of this report show the Demographic information of the students selected for the report.
The next columns show the Test Score and Proficiency level scored by the students in the Subjects and
Assessments selected for the report.

How do I get this report?

From the menu bar go to Test under Reports and choose List Report. In the report option screen specify the
required criteria and click on the button that says Generate Report.

2.6.2

Aggregate Report

What information is in this report?

This report enables you to generate aggregate of students by test score/proficiency level based on the
selected School, Test, Assessment(s) and Subject(s). This can further be filtered by Test Score/Proficiency
Level, Attendance and Demographics. In this report,
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The first few columns of this report show the School, Assessment(s) and Subject(s) selected for the report
followed by the Test Score/Proficiency Level and the total count and percentage of students who scored the
specified Test Sore/Proficiency Level.

Next few columns show count and percentage of students by Gender, Grade Level and Race who scored the
specified Test Score/Proficiency Level for the Subject of that Assessment.
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The last few columns show count and percentage of students by Education Program and Free or Reduced
Lunch who scored the specified Test Score/Proficiency Level for the Subject of that Assessment.
How do I get this report?

From the menu bar go to Test under Reports and choose Aggregate Report. In the report option screen
specify the required criteria and click on the button that says Generate Report.
2.6.3

Comparison Report
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What information is in this report?

This report enables you to compare student's test score/proficiency level of two Assessments, based on the
selected School, Test, Assessments and Subject. This report can further be filtered by required Comparison
Status and Attendance Status of students.
The first four columns show the Last Name, First Name, DOB and District Student ID of the students. The next
columns show the test score/proficiency level acquired by the students in the Assessments selected for this
report followed by the column of comparison Status.
How do I get this report?

From the menu bar go to Test under Reports and choose Comparison Report. In the report option screen
specify the required criteria and click on the button that says Generate Report.

2.7
2.7.1

OTHER REPORTS
Grantee Summary

This report enables you to get an overview of several count of participants registered with the selected site(s)
of your grantee for the specified date range.
What information is in this report?

The first section of the report provides the registration information showing the count of students/adults
Added and Withdrawn within the date range specified for the report. The field Current Period gives the count
of students/adults who were active at least for one day within the date range specified for the report.
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This part of the second section of the report shows the student/Adult count by Ethnicity, Gender and Race for
the selected sites within the specified date range.

This part of the second section of the report shows the student/Adult count by Grade level and Education
Program for the selected sites within the specified date range.

The last section of the report shows,




Unduplicated count of participants who attended the sessions of the selected site(s).
Total number of duplicate participants who have attendance at for least one day.
Unduplicated number of days on which sessions are scheduled.

All these counts are based on the date range specified for the report and shown for, Regular Activities where
only the sessions of regular activities are considered and All Activities where sessions of both regular and
special event activities are considered.

How do I get this report?

From the menu bar go to Other under Reports and choose Grantee Summary. In the report Option screen
specify the date range. Select the required participant type and site. Then click on the button that says
Generate Report.
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2.7.2

Activity Priority

What information is in this report?

This report tells you the priorities that are set by the selected sites for Activity Category and Subjects Area of
activity. This report has two sections.

For each of the selected site (of the selected grant), the first part shows the priorities selected for Activity
Category.

The second section shows the priorities selected for Subject Area.
How do I get this report?

This report is present under Other of Reports menu. In the report option screen select the required grant,
site(s) and click on the button that says Generate Report.
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2.7.3

Teacher Survey by Students

What information is in this report?

This report provides you the teacher survey details of each student of the selected site(s).

The first few fields show selected site name, student details, Teacher name and subject on which survey was
done.

The rest of the fields show the survey questions and their answers as teachers have marked for each students.

How do I get this report?

This report is present under Other of Reports menu. In the report option screen select the required site(s),
student type. Then click on the button that says Generate Report.
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2.7.4

Test/Grade Details by Students

What information is in this report?

This report shows the performance of the students at selected sites. Several records like count of attendance
and absent days by semester, total number of days absent by Grading period, Grade score and Test score of
the students are available in this report. This report shows the data from the Academic tab of students

First few fields of the report show the details of the students.

Next few fields show scheduled program days by semester, days attended and days absent for each student.

Absent days by Grading period is shown for each student.
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Grade data acquired by the students at each grading periods for the selected subjects.

Test score and proficiency level scored by the students in Test, Assessment(s) and Subject(s) selected for the
report.

How do I get this report?

This report is present under Other of Reports menu. In the report Option screen, select the required site(s).
Select required Test, Assessment(s) and Subject(s) to include test score. Check Student Identification box to
include State Student ID, District Student ID, Name and DOB of the students. Select Include Grade Data and
subjects for grade to include grade data in the report. Once the required criteria are selected then click on the
button that says Generate Report.
2.7.5

User Defined Fields by Student
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What information is in this report?

This report provides details on the selected user defined fields. The first few fields show the
Personal/Registration Information of the students. Here the Last Name, First Name and DOB of the students
are preselected. The fields State Student ID, District Student ID, Gender, Age, School, Grade, Registration Date
and Active/Drop Status are optional and can be included in the report in required.
The details of the selected user defined fields are shown in the report.

How do I get this report?

This report is present under Other of Reports menu. In the report option screen select the required options
and user defined fields. Then click on the button that says Generate Report.
2.7.6

Activity Calendar

What information is in this report?

This report allows you to view scheduled sessions by day within the selected month or week or specified date
range.
How do I get this report?

From the menu bar go to Other under Reports and choose Activity Calendar. In the report Option screen
select the month or week or specify the date range. Select the required site. Then click on the button that says
Generate Report.
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2.7.7

Site Mailing Label

What information is in this report?

In this report you will get the mailing addresses of the selected sites. A maximum of 30 labels can be printed
on one page.
How do I get this report?

This report is present under Other of Reports menu. In the report option screen select the required site(s).
Then click on the button that says Generate Report.
2.7.8

Call Log Details

What information is in this report?

This report can be generated either for Attendees or Absentees at a selected date.
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How do I get this report?

This report is present under Other of Reports menu. In the report option screen select the required Date,
Activity, Student ID Type (State Student ID or District Student ID), Report Type (Attendees or Absentees). Then
click on the button that says Generate Report.
2.7.9

Student with Duplicate/Blank State StudentID

What information is in this report?

This option provides two separate reports on the State Student IDs of students.
1) Student without State StudentID

This report provides a list of students by site for whom State Student ID is not entered.

2) Student with Duplicate State StudentID

This report provides a list of students by site who have State Student ID same as another student within the
same school district.
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How do I get this report?

This report is present under Other of Reports menu. In the report Option screen both the reports Student
without State StudentID and Student with Duplicate State StudentID will be available. Click on the Generate
Report button of the required report.
2.7.10

Student with Duplicate/Blank District StudentID

What information is in this report?

This option provides two separate reports on the District Student IDs of students.
1) Student without District StudentID

This report provides a list of students by site for whom District Student ID is not entered.
2) Student with Duplicate District StudentID

This report provides a list of students by site who have District Student ID same as another student within the
same school district.
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How do I get this report?

This report is present under Other of Reports menu. In the report Option screen both the reports Student
without District StudentID and Student with Duplicate District StudentID will be available. Click on the
Generate Report button of the required report.
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