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Application for a Start-Up Program of Study
(Perkins Eligibility—30%)
This application is required for all new CTE Programs of Study.  There are two parts to this application.

Part 1 – Must be completed for all new CTE Programs of Study even if they are being developed exclusively with local funds.  This application will place the program in our list of pending CTE Programs of Study.  If the program is not completed within the identified time, it will be removed from the list and an application must be resubmitted.
Part 2 – Must be completed for all new CTE Programs of Study where Perkins funds are being requested to develop either the secondary or postsecondary component of the program.  If the program is not completed within the identified time, it will be removed from the list of pending programs and ODE may request return of funds used to develop the program.  
PART 1 – Must be completed by secondary and postsecondary partners
	CTE Program of Study—General Information

	Proposed Name of Program of Study
	     

	Strand Number  (Link to Strand code list)
	     

	Career Cluster
	 FORMDROPDOWN 


	Focus Area (if applicable)
	     


	CTE Program of Study – Secondary Component

	High School Name:
	     

	HS CIP Code (Link to CIP website) (4 digit)
	     

	Is this currently part of another approved CTE Program of Study?
	 FORMCHECKBOX 
 Check this box if the proposed component is already part of another POS  (Name of other POS) 
     


	FOR ODE USE ONLY

	Approval Status:
	  FORMCHECKBOX 
  Approved
	   FORMCHECKBOX 
  Not Approved
	

	ODE Specialist
	_________________________

Printed Name
	​​

___________________________________

Signature
	_______
Date:


	CTE Program of Study – Postsecondary Component

	College Name: 
	 FORMDROPDOWN 


	Is this currently part of another approved CTE Program of Study?
	 FORMCHECKBOX 
 (Check if component is part of another POS)

Name of other POS:        

	Name of credential for form of recognition (One- or two-year Certificate, industry certificate, or degree currently offered or proposed.
	 FORMDROPDOWN 

If  “Other”, please identify:

     

	CC CIP code (Link to CIP website) (6 digit)
	     

	CIP title
	     

	Program Contact Name:
	     

	Title:
	     

	Department, division, etc.:
	     

	Phone:
	     

	Fax:
	     

	E-mail:
	     


	Assurances

	(Proposed Submission Date must be within 3 years of application)

	Proposed joint submission date deadline for secondary and postsecondary components
	     

	Signatures: By signing below, the appropriate representatives agree to work collaboratively to create the above Program of Study within the timeline identified by the proposed joint submission date above.  
ODE must approve use the of Perkins funds to develop new Programs of Study that are not on our current list of approved CTE programs, and we will only consider doing so if 1) the new program has not been offered in the school or community college over the past 3 years, 2) it meets an economic/workforce need, and 3) it has financial support from the district or community college.  
If we do approve use of the funds, we will require that the program become a CTE Program of Study within a specific time (no more than three years) and Perkins funds will be used to support no more than 30% of program development costs.  If the program does not become a CTE Program of Study in the approved time, we may ask that all Perkins funds used to support that development be returned.


	Secondary Component Administrator
	Date:      

	Postsecondary Component Administrator
	Date:      

	Regional Coordinator
	Date:      


Attachments:

Attach documentation of labor market need for each new component of a CTE Program of Study:  
· Post secondary component:  Attach a copy of recent LMI (within last 3 years).  If information is older than 3 years, submit new data which can be found at http://www.qualityinfo.org/olmisj/OlmisZine .
· Secondary component:  Attach a letter of support written and signed by members of a local industry advisory committee, or signed by a shared secondary-postsecondary advisory committee.
PART 2 – This documentation must be submitted by the secondary and/or postsecondary component.
Important:  To be eligible for Perkins POS development funds, a program component:

1. Must not have existed in the school or college within the last five years
2. Must be designed to meet local demand for High Demand/High Skill/High Wage careers

3. Must have at least 70% resource support from the local district or community college

Attachments:

1. Short-term Budget – Attach a detailed proposed budget for development of the CTE Program of Study during the first year.  Include all resources that will be used.  ** 
2. Long-term Budget – Identify the estimated total funds that will be used to support the development of the program during years two and three. **  
3. Plan – Provide details of planned activities that will move the development of the program to a CTE Program of study over a period of no more than three years.  This plan must address all core elements of a CTE Program of Study.
4. Sustainability – Describe how this program will be sustained once it has been approved.  Please include a description of the planned use of Perkins funds for enhancement of student learning opportunities.
** As a rule, Perkins grant funds can be used for only 30% of the development costs. Perkins funds may only be used for allowable costs.  See FAQ for more information.
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