CTP Abuse Reporting Guidelines

(for students ages 18-21)
1. If you suspect imminent harm of a student, call 911. Also, inform students they can call 911 if ever they feel they are in danger. After making this call, call DDS or APS (see below) to make a report to them, as well, if applicable.

2. If you suspect physical abuse or sexual abuse, or if a crime has taken place, call the Springfield Police first at (541) 726-3714 (or a different police agency if the student does not live in Springfield) to make a report to the intake department. Also, inform students they can call the police if ever they feel their rights are being violated. After making this call, call DDS or APS (see below) to make a report to them, as well, if applicable.

3. If you feel you need to make a report that does not involve imminent harm or physical/sexual abuse:

a. If the student is a DDS client, call Developmental Disabilities Services (DDS) Investigative Reporting Department at (541) 682-3884 and leave a message. They will return your call.

b. If the student has a mental health or physical disability but is not a DDS client, call Adult Protective Services (APS) at (541) 682-4140. 

c. If you aren’t sure which agency to call, call DDS first and they will be able to help direct you.

d. If students do not fall into any of the above categories, inform students they can call the police if ever they feel they are in danger or their rights are being violated. 

4. After making the reports, tell Sally as soon as possible. She will then tell Hai. If Sally is not available, tell Hai as soon as possible.

5. Fill out an SPS Suspected Abuse Reporting Form (in file cabinet in Sally’s desk) and attach a written incident report (which includes the basic facts of the situation) as well. Give a copy to Sally and a copy to Hai.

***Note:  If you aren’t sure if you should call the police, err on the side of caution. These situations are not always black and white. This document is intended to provide guidelines for how to report these difficult situations. 
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